
fnYyh fodkl izkf/kdj.k
DELHI DEVELOPMENT AUTHORITY
lgk;d izksVksdkWy vf/kdkjh ¼vkbZ-vkj-,oa ,l-MCY;w½

ofj’B dY;k.k fujh{kd@dY;k.k fujh{kd
dh okf’kZd dk;Z fu’iknu ewY;kadu fjiksVZ

ANNUAL PERFORMANCE ASSESSMENT REPORT OF
ASSISTANT PROTOCOL OFFICER (IR & SW) SENIOR WELFARE

INSPECTOR/WELFARE INSPECTOR

vof/k % ----------------------------------------------------------------------------------ls ---------------------------------------------------------------------------------rd
Period ____________________________to______________________________

Hkkx&1 O;fDrxr fooj.k
PART-1 Personal Data Employee’s I. D. No._________

1. vf/kdkjh dk uke
Name of Officer

2. firk dk uke
Father’s Name

3. inuke
Designation

4. tUe frfFk
Date of birth

5. a) “kSf{kd ;ksX;rk,a
Educational Qualifications

b) rduhdh ;ksX;rk,a
Technical Qualifications

6. fookfgr ;k vfookfgr
Married or single

7. orZeku xzsM esa yxkrkj fu;qfDr dh frfFk frfFk xzsM
Date of continuous appointment to the Date Grade
present grade

8. o’kZ ds nkSjku /kkj.k fd, x, fofHkUu in
vkSj mudh fu;qfDr dh frfFk inuke fnukad   xzsM
Various posts held during the year          Designation Date Grade
and dates of appointment thereto
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9. og vuqHkkx] ftlesa fjiksVkZ/khu o’kZ ds nkSjku dk;Z fd;k
Section in which served during
the year under report.

10. o’kZ ds nkSjku M~;wVh ¼vodk”k izf”k{k.k vkfn ij½ ls vuqifLFkfr
dh vof/kA ;fn izf”k{k.k fy;k x;k gS rks vof/k] dk;ZØe ,oa
fo’k; dk mYys[k djsaA
Period of absence from duty (On leave, training etc.)
during the year, If he has undergone training, specify
period, programme and subject

11. d`Ik;k crk,¡ fd D;k fu/kkZfjr frfFk vFkkZr vxys o’kZ ds dSys.Mj
o’kZ 31 tuojh rd fiNys dSys.Mj o’kZ ds fy, vpy lEifr dk
okf’kZd fooj.k Hkjk Fkk \ ;fn gk¡] rks fooj.k Hkjus dh frfFk dk
mYys[k djsaA
Please state whether the Annual Return on Immovable
Property for the preceding calendar year was filed within
the prescribed date i.e 31st January of the following

calendar year. If so, the date of filling the return should
be given.

uke ,oa inuke
Name & Designation

dk;Z dh vof/k
Period worked

fjiksfVZax vf/kdkjh
Reporting Authority
leh{kkdrkZ vf/kdkjh
Reviewing Authority
LohdkjdrkZ vf/kdkjh
Accepting Authority

Hkkx & II Lo ewY;kWdu ¼vf/kdkjh ftldh fjiksVZ Hkjh tkuh gS] ds }kjk Hkjk tk,½
PART – II SELF APPRAISAL (To be filled by the officer reported upon)

1 dk;ksZa dk laf{kIr C;kSjk
Brief description of duties:
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
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________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

d`Ik;k Lo;a ds fy, vkids }kjk@vkids fy, fu/kkZfjr fd, x, Yk{;ksa@mnns”k;ksa
¼ek=kRed vFkok fdlh vU; :i esa½ rFkk izR;sd y{; ds fy, viuh miyfC/k; dk
mYys[k djsaA
Please specify targets/objectives (in quantitative or other terms) of
work you set for yourself or that were set for you and your achievement
against each target)

y{; miyfC/k;ksa
Targets/objectives Achievements
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
_______________________________________________________

a) d`i;k mijksDr en 2 esa mfYyf[kr y{;ksa@mnsn”;ksa ds lanHkZ esa dfe;ksa dk laf{kIr
fooj.k nsaA bu y{;ksa dh izkfIr esa ;fn dksbZ ck/kk gS rks d`i;k mudk mYys[k djsaA
Please state briefly the shortfalls with reference to the
targets/objectives referred to in item 2 above. Please specify
constraints, if any, in achieving the targets.
________________________________________________________
________________________________________________________
_______________________________________________________

b) d`i;k mu enksa dks Hkh bafxr djsa ftlesa lkFkZd :i ls mPp miyC/k izkIr dh xbZ
gks rFkk blesa viuk ;ksxnku crk,aA
Please also indicate items in which there have been significantly higher
achievements and your contribution thereto:
________________________________________________________
________________________________________________________
________________________________________________________

Hkkx & III fjiksfVZx vf/kdkjh }kjk ewY;kWdu
PART-III Assessment by Reporting Officer

1. pfj= vkSj vknrksa esa fuEufyf[kr ij fVIif.k;ksa “kkfey gSa%&
Character and habits to include comments on:

a) lR;fu’Bk
Integrity __________________
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b) O;ogkj dq”kyrk ,oa LoHkko
Tact & Temper __________________

c) vkpj.k
Conduct __________________

d) mifLFkfr
Attendance __________________

e) Jelk/; dk;ksaZ ds fy, “kkjhfjd LoLFkkrk
Physical fitness for strenuous work __________________

2. foHkkxh; ;ksX;rkvksa ¼xq.k vkSj voxq.k½ esa fuEufyf[kr ij fVIif.k;ksa
Department abilities (Merits & demerits) include comments on:
a) igy vkSj funsZ”k

Initiative and direction __________________
b) lkekU; cSf)d Lrj

General Intelligence __________________
c) mRlqdrk@rRijrk ,oa n{krk

Keenness/promptness & efficiency __________________
d) vU; dks fu;af=r djus dh “kfDr

Power to control others __________________
e) laxBu@i;Zos{k.k laca/kh ;ksX;rk

Organising/supervisory ability __________________
f) dM+h esgur ds fy, {kerk

Capacity for hard work __________________
g) vuq”kklu ds izfr ftEesnkjh

Amenability to discipline __________________

3. fof”k’V vfHk;ksX;rk vFkok vgZrk
Special aptitude or Qualification __________________

4 ckgjh dk;Z djus ds fy, vFkok fdlh fo”ks’k {ks= esa
rSukrh ds fy, “kkjhfjd fu%”kqDrrk] ;fn dksbZ gS] rks
Physical disability, if any, for outdoor
work or posting to a particular area __________________

5. fo”oluh;rk
Reliability _______________________

6 vU;ksa ds lkFk laca/k
Relation with others:
a) tks muls Åij gSa

Those above __________________

b) tks muls uhps gSa
Those below __________________
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c) turk ds LkkFk
With public __________________
¼D;k mldh lsokvksa esa turk ds lkFk laidZ vko”;d gSA½
(If his/her duties entail his/her coming into contact with public)

7. Mªkf¶Vax dh {kerk
Power of drafting _____________________

8. fu;eksa] fofu;eksa ,oa dk;Zfof/k dh tkudkjh
Knowledge of Rules, Regulations & Procedure    _________________

9. tkap iM+rky djus] lk{;ksa dh tkap djus vkSj fjiksVZ
rS;kj djus dh ;ksX;rk ¼fujh{kdksa ds fy,½
Ability to conduct enquiries, sift evidence
and prepare report (for  inspectors) __________________

rduhdh ;ksX;rk,¡
TECHNICAL ABILITIES

1. D;k mudk dk;Z larks’ktud gS] ;fn ugha] rks fdl laca/k esa os vlQy jgs@jghaA
Has his/her work been satisfactory, if not, in what respect he/she has failed
___________________________________________________________

2. D;k deZpkjh dks fofufnZ’V fjÝs“kj dkslZ ds fy, iathdr̀ fd;k x;k Fkk] ;fn gka]
Whether the employee was booked for the prescribed refresher course if so:

i) D;k mUgksaus fjÝs“kj dkslZ esa ikl@Qsy gq,@gqbZ A
Whether he/she attended the refresher course on being released
________________________________________________________

ii) D;k os bl fjÝs“kj dkslZ esa ikl@Qsy gq,@gqbZA
Whether he/she passed/failed in the said refresher course

___________________________________________________________
__________________________________________________________

3. D;k fjiksVkZ/khu vof/k ds nkSjku vf/kdkjh dks dk;Z ds izfr mnklhu jgus vFkok vU;k
dkj.kksa ls QVdkj iM+h gS \ ;fn gkW] rks laf{kIr fooj.k nsaA
Has the employee been reprimanded for indifferent work or for other
causes during the period under report? If so, give brief particulars.
___________________________________________________________
___________________________________________________________
___________________________________________________________
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4- D;k vf/kdkjh us ,slk dksbZ mRd`’V vFkok egRoiw.kZ dk;Z fd;k gS] tks iz”kalk ds ;ksX; gS]
;fn gka] rks budk laf{kIr fooj.k nsaA
Has the employee done any outstanding or notable work meriting
commendation? If so, please   give brief -
___________________________________________________________
___________________________________________________________
__________________________________________________________

5 fjiksfVZx vf/kdkjh dh fVIi.kh] d`i;k ¼yxHkx 100 “kCnksa esa½ dq”kyrk vkSj de dq”kyrk
okys dk;Z {ks=ksa lfgr vf/kdkjh dh leLr fo”ks’krkvksa dk mYys[k djsa vkSj detksj oxksZ
ds izfr muds n`f’Vdks.k ij fVIi.kh djsaA
Pen picture by the Reporting Officer, Please comment(in about 100 words
on the overall qualities of the officer reported upon including areas of
strength and lesser strength and his attitude towards weaker sections.

6 Lexz ewY;kadu ¼xzsfMax½
Overall performance (Grading)

mRd`’V
Outstanding

cgqr vPNk
Very Good

vPNk
Good

vkSlr
Average

vkSlr ls de
Below Average

fjiksfVZax vf/kdkjh ds gLrk{kj -------------------------------------------------------
Signature of reporting Officer________________
uke Li’V v{kjksa esa --------------------------------------------------------------------------
Name in Block letters______________________
inuke -------------------------------------------------------------------------------------------------
Designation_____________________________

Dated__________________

Hkkx & III leh{kk vf/kdkjh }kjk fVIif.k;ka
PART-III REMARKS BY THE REVIEWING OFFICER

1. leh{kk vf/kdkjh ds v/khu lsok dh vof/k
Length of service under the Reviewing Officer
_______________________________________________________

6



2. D;k leh{kk vf/kdkjh blls larq’V gSa fd fjiksfVZax vf/kdkjh us lHkh izklafxd
lwpukvksa ij fopkj djus ds i”pkr~ iwjh lko/kkuh ,oa /;ku ls viuh fjiksVZ nh gS \
Is the Reviewing Officer satisfied that the Reporting Officer has made
his/her report with due care and attention and after taking into account
all the relevant materials?
______________________________________________________
_______________________________________________________
_______________________________________________________

3. D;k vki fjiksfVZax vf/kdkjh }kjk vf/kdkjh ds ewY;kadu ls lger gSa ¼vlgefr ds
ekeys esa] d`i;k dkj.kksaa dk C;kSjk nsa½ D;k dqN ,slk gS ftlesa vki dqN ifjorZu
djuk ;k tksM+uk pkgrs gS \
Do you agree with the assessment of the officer given by the Reporting
Officer? (In case of disagreement, please specify the reasons.   Is
there anything you wish to modify or add?
_______________________________________________________
_______________________________________________________
_______________________________________________________
_______________________________________________________

4. D;k] ftl vf/kdkjh dh fjiksVZ Hkjh tk jgh gS] og vuqlwfpr tkfr@tutkfr dk
lnL; gS] d`i;k fo”ks’k :i ls ;g n”kkZ;sa fd v-tk-@v-t-tk- ds vf/kdkjh ds dk;Z
fu’iknu dk ewY;kadu djrs le; fjiksfVZx vf/kdkjh dk joS;k Li’V ,oa mfpr jgkA
If the officer reported upon is a member of Scheduled Caste/Tribe,
please indicate specifically whether the attitude of the reporting officer
in assessing the performance of the SC/ST officer has been fair and
just.
_______________________________________________________
_______________________________________________________
_______________________________________________________
_______________________________________________________

5. fjiksfVZax vf/kdkjh }kjk nh xbZ lkekU; fVIif.k;ksa ds ckjs esa] fof”k’V fVIif.k;ksa ds
lkFk lkekU; fVIif.k;ka vkSj xzsfMax lfgr vf/kdkjh ds iz”kkaluh; dk;Z ds ckjs esa
fVIif.k;kWA
General remarks with specific comments about the general remarks
given by the Reporting officer and remarks about the meritorious work
of the officer including the grading
_______________________________________________________
_______________________________________________________
_______________________________________________________

6. D;k vf/kdkjh esa dksbZ fo”ks’k xq.k vkSj dksbZ mRd`’V xq.k ;k ;ksX;rk,a gSa tks mldks
fo”ks’k dk;ZHkkj nsus vFkok ckjh ls igys inksUufr nsus ds fy, muds p;u dks
rdZlaxr Bgjkrh gks \ ;fn gkW] rks C;kSjk nsaA
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Has the Officer any special characteristics and/or any outstanding
merits or abilities which would justify his/her selection for special
assignment /out of turn promotion? If so, specify.
_______________________________________________________
_______________________________________________________
_______________________________________________________

7 leh{kk vf/kdkjh dh fVIi.khA d`i;k ¼yxHkx 100 “kCnksa esa ½ dq”kyrk vkSj de
dq”kyrk okys dk;Z {ks=ksa lfgr vf/kdkjh dh lexz fo”ks’krkvksa dk mYys[k djsa vkSj
detksj oxksZa ds izfr muds n`f’Vdks.k ij fVIi.kh djsaA

Pen picture by the Reviewing Officer, Please comment(in about 100
words on the overall qualities of the officer reported upon including
areas of strength and lesser strength and his attitude towards weaker
sections.

8. lexz xzsfMax ------------------------------------------------------------------------------------
Overall Grading: ____________________________

leh{kk vf/kdkjh ds gLrk{kj -------------------------------------------------------------
Signature of Reviewing Officer________________

uke Li’V v{kjksa esa -------------------------------------------------------------------------------
Name in Block letters________________________
inuke -------------------------------------------------------------------------------------------------------
Designation______________________________

fnukad%
Dated________________

Hkkx & IV: izfrgLRkk{kdrkZ vf/kdkjh }kjk fjiksVZ
PART-IV:   REPORT BY COUNTERSIGNING OFFICER

1. D;k vkidks vf/kdkfj;ksa ds dk;Z&fu’iknu dh
O;fDrxr tkudkjh gS gk¡@ugha
Do you have the personal knowledge of Yes/No
the Officer’s performance
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2 lexz ewY;kWdu
Overall assessment ___________________
¼d`i;k Hkkx& III ,oa IV esa dqy xzsM rFkk izkIrkad fy[ksa½
(Please sum up grades in part-III & IV and enter in score)

3. lexz xzsfMax
Overall Grading ______________________

izfrgLrk{kjdrkZ vf/kdkjh ds gLrk{kj -------------------------------------------------------
Signature of Countersigning Officer________________

uke Li’V v{kjksa esa ------------------------------------------------------------------------------------------
Name in Block letters___________________________

inuke -------------------------------------------------------------------------------------------------
Designation_____________________________

fnukad %
Dated________________
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